[bookmark: _GoBack]Draft Email to Parents/Carers regarding After School Club and Breakfast Club Provision from September 2020
Dear Parents/Carers, 
		We hope you have enjoyed the bank holiday weekend. We are very much looking forward to seeing the children later this week and next week. This email is just a reminder for parents/carers about plans for breakfast and after school club for the coming year. Apologies – this email was supposed to come out last week before the reminder about the return to school. To maintain physical distancing between children in different groups and classes, we will be using the hall for both breakfast club and after school club as it is the largest available space. For after school club we will be using the outdoor spaces as much as possible. 
		For breakfast club, the children can be dropped off between 7.50am and 8am at the front entrance to the school. They will have toast and cereal and do quiet activities before going into their class. This will be £2 per day. 
	For after school club, we will be limiting the total number of children to 22 in after-school club and the hours will be from the end of the school day until 5pm. This is because of the additional cleaning that needs to be undertaken after each session. The children will be given snacks as previously and will be on group mats in the hall, where they can play games and do activities. These mats will be socially distanced to minimise contact between children from different years. The cost will be £6.50 per session for the first child and £10 for two siblings. There will always be two members of staff, plus a member of the school’s leadership team present in school. 
	We need each session to be booked a minimum of 48 hours in advance, ideally please book the week before. We will not accept bookings made on the day, unless it is an emergency. This is so we can plan each session and the necessary layout of the hall. Bookings should be made via School Gateway as they are normally. 
	The first sessions of each of these will be Monday 7th September. This is based on the current and most up to date guidance, but it may be subject to late changes due to changes in government guidance which we have to follow. The guidance also asks schools to request that as much as possible parents limit the number of different childcare providers that they use for their child to minimise potential transmission. 
	Please could you reply to this email, if you think you are likely to need to use breakfast club and/or after school club provision in the coming school year so we can get a clearer idea of numbers. If you have already replied to this before the end of the summer term thank you very much. There is no need to reply a second time.
	Enjoy the rest of the holiday. If you have any questions, please don’t hesitate to get in contact.  
Best Wishes

Mr O’Donnell

	


